Academic Development
	Competency:
	Demonstrate an understanding of how to efficiently manage their time in school and at home

	Lesson Topic:
	Time Management

	Grade Level:
	7
	Length:
	40-50 Minutes


	Materials:
Time Management PowerPoint

Blank Piece of Paper

Blank Schedule Sheets (two to each student)


	Evaluation: 
Students will learn to use their time more efficiently 


	Procedure: 
1. Introduce the topic of Time Management (2 minutes)

2. Follow along with PowerPoint up to “List All Your Activities” slide (2 minutes)

3. Have students take out a piece of paper and list all the activities that they can think of. Make sure students include the amount of time they spend on each activity.  (8 minutes)

4. Explain to students how to prioritize the list they have just created. Have them prioritize their “To Do” list. (5 minutes)

5. Talk to students about setting goals. (3 minutes)

6. Talk about the importance of the agenda book. Show students where they can record their goals and their “To Do” list. (3 minutes)

7. Define what a schedule is while handing out 2 copies of the blank “Schedule for the Week” handout to each student. Have the students put one handout away in their agenda book for future use. (Explain that more handouts will be available to students in the guidance office if they would like more.) Students are then to fill out their estimated schedule for the week to the best of their knowledge. Students can use their “To Do” list to help figure out how long each activity scheduled might last. Use the PowerPoint slide to guide them. (12 minutes)

8. Discuss some points to remember while students are filling in their Schedule for the Week. Use “Points to Remember” slide.

9. Go over exit questions with class to clarify their understanding of Time Management. (5 minutes)



















